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JANUARY FEBRUARY MARCH
S MTWTF S S MTWTF S S MTWTF S
1| 2| 3| 4| 5/ 6] 7 1| 2| 3] 4 1] 2| 3
8| 9/10[{11]12|13]|14 5 6] 7] 8] 9/10|11 4| 5[ 6] 7| 8| 9|10
15/16( 17[ 18] 19| 20|21 12| 13[14|15|16]| 17|18 11| 12| 13| 14| 15| 16| 17
22| 23| 24| 25| 26| 27| 28 19[ 20 21| 22| 23| 24| 25 18| 19| 20| 21| 22| 23| 24
29[ 30|31 26| 27| 28| 29 25| 26| 27| 28| 29| 30[ 31
APRIL MAY JUNE
S MTWTF S S MTWTF S S MTWTF S
1| 2| 3| 4| 5/ 6] 7 1] 2| 3] 4 5 1] 2
8] 9/10[{11|12|13]|14 6] 7] 8| 9[/10|11]12 3] 4 5/ 6] 7] 8] 9
15/16[17[18] 19| 20|21 13/ 14[15|16]17| 18|19 10/ 11[12[ 13| 14| 15|16
22| 23| 24| 25| 26| 27| 28 20| 21| 22| 23| 24| 25| 26 17| 18[ 19| 20| 21| 22| 23
29[ 30 27| 28] 29|30 31 24| 25| 26| 27] 28| 29| 30
JULY AUGUST SEPTEMBER
S MTWTEF S S MTWTF S S MTWTF 'S
1| 2| 3| 4| 5/ 6] 7 1] 2| 3] 4 1
8| 9/10[{11]12|13]|14 5 6] 7] 8] 9/10|11 2| 3| 4/ 5] 6| 7] 8
15/16[17[ 18] 19| 20|21 12| 13[14|15|16]| 17|18 9/10/ 11| 12| 13| 14|15
22| 23| 24| 25| 26| 27| 28 19| 20| 21| 22| 23| 24| 25 16| 17(18[ 19| 20| 21| 22
29[ 30|31 26| 27| 28| 29| 30| 31 23i30| 24| 25| 26| 27| 28| 29
OCTOBER NOVEMBER DECEMBER
S MTWTF S S MTWTF S S MTWTF S
1| 2| 3| 4] 5] 6 1 2| 3 2| 3| 4| 5] 6| 7|us
7] 8| 9/10[11|12|13 4| 5] 6| 7| 8] 9|10 9|10/ 11{12[ 13| 14|15
14/15|/16|17) 18| 19|20 11[12(13|14|15]|16| 17 16| 17(18[ 19| 20| 21| 22
21| 22| 23| 24| 25| 26| 27 18| 19( 20| 21| 22| 23| 24 23| 24| 25| 26| 27| 28| 29
28/ 29[ 30|31 25] 26| 27| 28] 29| 30 30/ 31
Payday

Observed Holiday - All FT employees earn 8 hours of Holiday Leave on this day which may be
used to cover any scheduled hours. Employees who are not scheduled to work on this day may
accrue* the 8 hours to use on a different day. Employees with any hours worked on this day
may request any unused portion of the 8 hours Holiday Leave be accrued* or paid** but are
NOT eligible for the extra 4 hours of Holiday Special.

Actual Holiday - FT Employees with any hours worked 12:00 a.m - 11:59 p.m. on this day
receive 4 hours of Holiday Special which may be accrued* or paid**.

Actual & Observed Holiday - All FT employees earn 8 hours of Holiday Leave on this day
which may be used to cover any scheduled hours. Employees who are not scheduled to work
on this day may accrue* the 8 hours to use on a different day. Employees with any hours
worked 12:00 a.m - 11:59 p.m. on this day receive 4 hours of Holiday Special which may be
accrued* or paid** AND the Employee may request any unused portion of the 8 hours Holiday
Leave also be accrued* or paid**.

City administrative offices are closed

*Non-exempt employees with a Holiday Leave balance on the second check of December will
be paid for these hours. Exempt employees will forfeit this leave in accordance with the leave
policy.

**Only non-exempt employees may request to be paid. Exempt employees must accrue the
hours.
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